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Alberta 
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 If you have any additional questions, don't 

hesitate to get in touch with the Continuing 
Competence Department  
 
Somarly Siek 
ssiek@cmlta.org  
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Log into the Member Portal 
 

 

 

 

 

 

 

 

 

 

 

 

 

Click the Member Login 
on CMLTA homepage 

Visit the CMLTA Website 
https://www.cmlta.org/ 

Click on Click Here to log 
into your Profile 
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https://www.cmlta.org/


 

 

 

 

 

 

 

 

 

 

 

 

 

  

 

 

Enter Username and Password then click 
Login 

cmltatesting@cmlta.org 

********************** 

Jane 

Note: If you forget your password, you can reset 
your password by clicking Forgot your password? 

Two-Step Authentication: A code will be 
sent to your email, type the code and click 
Validate 

Congratulations! You have successfully 
logged into the Member Portal 
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Profile Update 
 

 

 

 

 

 

 

 

 

 

 

 

 

Update your Profile Information 
- Last Name change 
- Address change 
- Phone/email contact information 
- MLT education 
- Employment information 
- Practice hours 
 

   

  

Click the Renew button on the 
Member Portal Home Screen  

Scroll to the bottom of the 
screen and click: 
 
Next: to continue to Step 2 
or 
Save for Later:  to pause the 
renewal process 
or 
Withdraw: to cancel renewal 
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Jane, Smith 

1234567 08/31/1990 33 

Jane Smith 

Jane 

Hi Jane 

2023/2024 Learning Plan  2024/2025 Learning Plan (v5) 2025 Renewal 



Complete 2025 Learning Plan 

 

 

 

 

 

 

 

 

 

 

 

 

 

Review your Learning Plan 
Application 

This is the goal that the Regulated Member 
created last renewal season (for 2025)  
 
NOTE: The Learning Plan Application cannot be 
changed 
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Hi Jane 



 

 

 

 

 

 

  

 

 

 

 

 

 

 

 

Regulated Members may add additional 
activities under the Additional Activities 
Update Section (Optional) 

Scroll to the bottom of the screen 
and click: 
 

Next: to continue to Step 3 
or 
Save for Later: to pause renewal 
process 
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Complete the Learning Activities and 
Professional Development Update  

Fill in the activity information for your Learning Goal. 
(All Learning Activities must be different) 

Review the Documentation Guidelines for 
Learning Activities to determine the required 
additional activity information. 

https://www.cmlta.org/wp-content/uploads/2024/08/CMLTA-CCP-Audit-Rubric-Sept2024.pdf
https://www.cmlta.org/wp-content/uploads/2024/08/CMLTA-CCP-Audit-Rubric-Sept2024.pdf


Create a 2026 Learning Plan 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

  

Complete the Self-
Assessment of Practice  
 
Note: Some of these questions 
have a minimum and maximum 
number of characters, so the 
regulated member must provide 
enough information for the CMLTA 
staff to understand during an 
audit. 
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Hi Jane 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

The Regulated Member will go through the Standards of Practice and the Code of Ethics and select ONE in which they 
would like to focus on for the CCP cycle.  
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 Additional information will auto-populate within the Learning Plan section regarding the selected Standard of Practice 
or Code of Ethics. 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Provide a reason as to why this 
Standard or Practice or Code of 
Ethics was selected. 

Select a maximum of 3 potential 
Learning Activities  

Click Next 
 

NOTE: Once a regulated member completes 
the final renewal step and submits their 
renewal, the Learning Plan will be saved 
and locked and cannot be changed    
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Hi Jane 

Next 
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Hi Jane 



Complete the Jurisprudence Exam 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Review the Jurisprudence Learning 
Material. 
 
Click here to review the 
Jurisprudence Learning Module on 
the CMLTA website. 
 
Click here to review Bill 21 
information. 
 

Complete the Jurisprudence Exam 
Click Exam 
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Upon completion of the Exam: 
If a passing grade is achieved, you can return to 
the dashboard and complete the form you have 
begun. 
If a failing grade is achieved, you will have 6 
attempts at this exam. If you fail all 6, you will 
not be able to submit the renewal application 
and must contact the CMLTA. 

Hi Jane 

Jane, Smith (1234567) – Active – In Progress (2025) 

1234567 Jane Smith 

2023-2024 Learning Plan                   2024/2025 Learning Plan          2025 – Renewal 

https://www.cmlta.org/registration/jurisprudence/
https://afrhp.rapidlms.com/scorm/content/Z2lkOi8vZmVuaXgvQ291cnNlSXRlbS8xNzA1Mw/0/


Answer Declaration Questions 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

  

Answer Good Standing 
Declaration Questions 

NOTE: If any declaration questions are 
answered YES, provide a brief explanation  

Acknowledge General, 
Communication, 
Professional Liability 
Insurance Declarations  

Scroll to the bottom of page and click:  
Submit: Submit Renewal  
or 
Save for Later: Pause Renewal Process 
or 
Withdraw: Cancel Renewal 
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Hi Jane 

Hi Jane 

Jane Smith 1234567 

2023-2024 Learning Plan                   2024/2025 Learning Plan          2025 – Renewal 



Pay MLT Registration Dues 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

  

Provide billing information 
  

Click Pay  

Click Pay Again 
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Jane, Smith 
301-9426 51 Avenue NW 
Edmonton, Alberta T6E 5A6 

123456789 

Jane Smith 123456789 



Renewal Requires CMLTA Review  

NOTE: If your renewal requires CMLTA 
review, the Regulated Member will see 
this message 

Once reviewed by the CMLTA and if approved, the 
Regulated Member will see an invoice on the 
Member Portal homepage. 

Click on the invoice and pay as shown on page 12 
of this document. 
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Pay 



Confirm Registration 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Return to the Member 
Portal Home Screen 

Confirm Registration for 
2026 
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Download and Print Registration  
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On the Member Portal Home Screen click 
Download Registration 

Click Download  
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Print Document   

1234567 

Jane Smith 
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