
Steps To Start Your CCP 
Completing Self-Assessment and Creating a Learning Plan 

If you have any additional questions, please contact the Continuing Competence 

Associate Somarly Siek: ssiek@cmlta.org 
The Regulated Member must log in to 

their Member Portal 

On the left-hand side navigation bar 

the Regulated Member must: 

Click 

“My Learning” 

Available 



 

 

 

 
 

The Regulated Member will need to 

indicate what year they wish to create 

their CCP for: 

 

Click  

“+”  

 

 
 

The Regulated Member must input 

2022 and then: 

 

Click 

“Save”  



 

 

 

 

 

 
 

The Regulated Member should review 

the Continuing Education Portfolio 

Screen 

 

There are 3 steps in creating your 

Learning Plan 

1. Complete the Self-Assessment 

2. Select a minimum of 3 and a 

maximum of 6 DEV Enabling 

Competencies to be your Learning 

Goals 

3. Provide additional information on 

how you aim to achieve the Learning 

Goals 

 

To start the Self-Assessment 

 

Click 

“Self Assessment” 

A new window/tab will open 

 

 
 

The Regulated Member should read 

the Self-Assessment Instructions 

 

 



 

 

 

 
 

The Regulated Member will then go 

through the Standards of Practice and 

Enabling Competencies indicating if 

they are Competent (COM) or 

Developing/Advancing/Expanding(DE

V) 

 

NOTE: a minimum of three Enabling 

Competencies must be indicated as 

DEV to submit the Self-Assessment 

 

At the bottom of the form: 

Click 

“Submit” 

 

  
 

The Regulated Member will then see 

the Enabling Competencies they 

indicated as DEV. 

 

The Regulated Member must then 

select a minimum of 3/maximum of 6 

Enabling Competencies they wish to 

focus on for the year 

 

NOTE: Make sure you are selecting 

from the “Recommended” List NOT 

the “All” list 

 

Click 

“Save Goals”  



 

 

 

 
 

After Selecting your Learning Goals 

for the year, close the window and 

return the Member Dashboard 

 

On the left-hand side navigation bar, 

the Regulated Member must: 

 

Click 

“My Learning”  

 

 
 

Select the year you wish to create a 

Learning Plan for: 

 

Click 

2022 “>” 

Available 



 

 

 

 
 

 
 

The Regulated Member must then 

scroll down to their First Learning 

Goal 

 

Complete the following: 

• Target Date 

• Projected Learning Activity 

(maximum of 3) 

• Learning Activity Details 

• Projected Professional 

Development (maximum of 

3) 

• Professional Development 

Details 

 

NOTE: Complete this for 3-6 Learning 

Goals 

 

 

After completing a Learning Plan for a 

minimum of 3/maximum of 6 

Learning Goals the Regulated Member 

must: 

 

Click 

“Submit”  

 

This is all that is required of regulated 

members for July 15th, 2022 

I may attend a work, college, or association 
presentation but I may need to read an article 
regarding professional communication 

Along with improving my communication skills among fellow MLTs 
this activity improved my communication skills with the diverse 
healthcare professional I work with on a daily basis 

2022-12-31 



 

 

Additional resources will be released to help members complete their learning plan at a later date 

 


