
 

 

Steps To Completing Your CCP 
If you have any additional questions, please contact the Continuing Competence Associate 

Somarly Siek: ssiek@cmlta.org  

 

 
 

The Regulated Member must log in 

to their Member Portal  

 

 

 
 

On the left-hand side navigation bar 

the Regulated Member must: 

 

Click 

“My Learning”  

Available 

mailto:ssiek@cmlta.org


 

 

 

  
 

The Regulated Member must then 

select “2022” 

 

Click 

“>”  



 

 

 

 
 

 

 

 
 

 

 

 

The Regulated Member must then 

scroll down on the Continuing 

Education Portfolio (CEP) Page. 

 

 

 

 

 

 

 

 

 

 

 

Here Members can review their 

Learning Plan that they created 

previously under the header 

Learning Plan Application 

 

NOTE: this will be locked and 

cannot be changed (light grey in 

colour).   

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

I may attend a work, college, or association 
presentation but I may need to read an article 
regarding professional communication 

Along with improving my communication skills among fellow MLTs this activity improved my 
communication skills with the diverse healthcare professional I work with on a daily basis 

2022-12-31 



 

 

 

 

The member can then continue to 

scroll until they see  

Learning Activities and Professional 

Development Update 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

                

                     
 

The Regulated Member has three 

options per Learning Goal. 

 

The Regulated Member must select 

a Learning Claim type 

1. Complete 

2. In progress 

3. Discontinued  

 

NOTE: A minimum of three - 

maximum of six Learning Goals 

must be selected as complete to 

fulfill the CCP requirements and to 

be able to submit your CCP. 



 

 

 

 
 

 

The Regulated Member must then 

select the Learning Activity they 

participated in to complete the 

Learning Goal. 

 

 

 
 

  

Once the Regulated Member has 

selected a Learning Activity.  

Supporting questions (indicated 

with asterisks) require answers. 

 

Note: the information required may 

be different depending on the 

Learning Activity type. To review 

what information is required for 

each Learning Activity please refer 

to Document Guidelines For 

Learning Activities 

 

NOTE: A minimum of three - 

maximum of six Learning Goals 

must be selected as complete to 

fulfill the CCP requirements and to 

be able to submit your CCP. 

 

https://www.cmlta.org/wp-content/uploads/2021/03/Documentation-Guidelines.pdf
https://www.cmlta.org/wp-content/uploads/2021/03/Documentation-Guidelines.pdf


 

 

 

 
 

 

If the Regulated Member completed 

more than one activity per objective. 

Extra activities can be added under 

the Additional Activities Update 

Section  

 

 Click  

“ADD” 

 

NOTE: This is optional, the CMLTA 

only requires one activity to meet 

each Learning Goal 

 

 

 
 

 

 

The Regulated Member will be 

asked which Learning Goal/Enabling 

Competency the activity was related 

to and what type of learning activity 

they completed. 

 

Again, additional prompts will auto-

populate related to the Learning 

Activity Selected.  The information 

required may be different depending 

on the Learning Activity type. To 

review what information is required 

for each Learning Activity please 

refer to Document Guidelines For 

Learning Activities 

 

https://www.cmlta.org/wp-content/uploads/2021/03/Documentation-Guidelines.pdf
https://www.cmlta.org/wp-content/uploads/2021/03/Documentation-Guidelines.pdf


 

 

 

 
 

 

Once the Regulated Member has 

successfully changed a minimum of 

three/maximum of six Learning 

Goals as Complete and answered all 

prompts with an asterisk. The 

Regulated Member can submit their 

Complete Learning Plan by: 

 

Clicking 

“Submit” 

 

At the bottom of the page 

 

 

 

 

 

 

 

 

 

 


